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Importance of instructor presence is key. Just as in f2f courses, the first time one does is introduce 
themselves to the class. It’s no different in a course administered online. Below is a checklist of suggested 
items to complete first: 

��  Send out welcome email during the first day of instruction 
��  Create course walk-through video  

��  Create Introductory course Discussion board(s)  
��  Post Syllabus 
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