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CALIFORNIA STATE UNIVERSITY, LONG BEACH
RULES AND REGULATIONS OF THE ACADEMIC SENATE

1.0 EXECUTIVE COMMITTEE AND ACADEMIC SENATE OFFICERS
1.1 Executive Committee Organization

1.1.1 An Executive Committee shall be established as a standing committee of the
Senate, consisting of the elected officers of the Senate and four additional senators to
be elected by the Senate by majority vote. Immediately following the election, the
Chair-Elect shall become a voting member of the Executive Committee.

1.1.2 This Committee shall be presided over by the Chair of the Senate. The immediate
past Chair of the Academic Senate, all CSULB representatives to the Statewide Academic
Senate, and the Chair of the Staff Council shall be ex officio, non-voting members of the
Executive Committee. In addition, the President, the Provost and Senior Vice President
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1.3.2 As soon as feasible following the election of new Senate members in the spring
semester, the new Senate will convene for the purpose of electing its officers in
accordance with the appropriate section of this document.

1.3.3

1.3.2.1 The Chair of the Academic Senate shall take office at the end of the first
six weeks Summer Session and serve until the successor assumes office.

1.3.2.2 The Vice Chair shall serve the same term of office as the Chair. In case
the office of Chair becomes vacant, the Vice Chair shall take over.

1.3.2.3 Election of the Secretary: The Secretary shall serve the same term of
office as the Chair.

1.3.2.4 In case the offices of Vice Chair or Secretary become vacant during the
term of office, the Senate shall fill the offices as soon as possible by election
conducted in accordance with the provisions of Section 7 of these Rules.
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1.3.8 Election of the Secretary: The Secretary shall be elected in the same manner as the
Chair and shall serve the same term of office as the Chair.

1.3.9 In case the offices of Vice Chair or Secretary become vacant during the term of
office, the Senate shall fill the offices as soon as possible in the manner prescribed
above.

1.3.10 Selection of the Parliamentarian: The Parliamentarian of the Academic Senate
shall be appointed by the Chair with the approval of the Academic Senate. The term
shall be for one (1) year.

1.4 Duties of the Officers

1.4.1 The Chair is responsible for presiding over meetings of the Senate and the
Executive Committee, and, when necessary, for selecting and referring proposals to the
appropriate councils and standing committees. When invited by the appropriate
administrative officer, the Chair may attend meetings of administrative groups.

1.4.2 The Vice Chair will assume all of the responsibilities of the Chair in the absence of
the Chair. When invited by the appropriate administrative officer, the Vice Chair may
attend meetings of administrative groups.

1.4.3 The Secretary is responsible for the recording and distributing of the Senate
minutes (with assistance of the Senate Office staff). When invited by the appropriate
administrative officer, the Secretary may attend meetings of administrative groups.

1.4.4 Any other additional duties, including committee memberships, must be
specifically assigned to Senate officers through action of the Senate.

1.4.5 No officer may take policy positions on matters not previously acted upon by the
Academic Senate other than as provided in Section 1.2.6.

2.0 ACADEMIC SENATE COUNCILS AND COMMITTEES

2.1
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2.1.3 Members of Councils and Committees represent the entire University unless the
governing documents of a council or committee stipulate otherwise.

2.1.4 Councils and committees shall make the widest appropriate distribution of
information to colleges, departments, or the general faculty considering measures of
concern to those colleges, departments, or general faculty.

2.1.5 Councils and Standing Committees have the privilege, if not the obligation, of
inviting guests and of notifying interested parties when matters of mutual concern are
under consideration.

2.2 Procedures

2.2.1 Unless otherwise indicated, councils and committees are free to establish their
own ad-hoc or sub-committee structuring. Councils and committees may not, however,
make substantive changes to their charge or structure as stated within those approved
charges.

2.2.2 Councils and committees may recommend changes to the Senate via the Academic
Senate Chair.

2.2.3 Recommended changes from other sources may also be offered to the Academic
Senate via the Academic Senate Chair.

2.3 Senate Councils

2.3.1 The Senate shall have several councils to serve as the primary advisory bodies to
the Academic Senate and University administration on matters pertaining to
important University policies.

2.3.2 The function, responsibilities, and membership of all Academic Senate councils
shall be set forth in each council’s charge, changes to which must be approved by
the full body of the Academic Senate.

2.3.3 All Senate councils are subordinate to the Academic Senate, and, as such, all
policies and regulations recommended by any council shall be presented to the
Academic Senate for approval, except for those matters specifically delegated by
the Senate to a council.

2.4 Senate Committees

2.4.1 The Senate shall have two types of committees: standing committees and special
or ad hoc committees. The members of all Senate committees, both standing and
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special/ad hoc, shall be appointed by the Senate as provided in the section on
nominations and elections in this document.

2.4.2 Standing Committees: The Senate shall have standing committees that report to
the full Academic Senate, the Executive Committee of the Senate, or to one of the
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3.0

2.4.3.2.5 Recommend to the Senate that the committee be dissolved
when its charge has been fulfilled.

2.4.3.2.6 Be dissolved at the beginning of the new academic year unless
reconstituted after a review by the new Academic Senate.

2.4.3.2.7 Provide a year-end report of work accomplished to the Senate
office.
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3.2.2 For all councils and committees for which no reassigned time is given to the chair,
the officers’ term begins the week prior to the start of the fall semester unless the
election is for a replacement.

3.2.3 For councils and committees for which reassigned time is given to the chair, the
officers’ term begins after the last day of finals in the spring semester in which elections
take place.

3.3 Terms for Faculty Serving on Councils

3.3.1 Terms for tenured and probationary faculty on Academic Senate councils are for
three (3) years unless otherwise specified.

3.3.2 Lecturer representatives to Academic Senate councils shall be elected by a vote of
all lecturers and shall serve one (1) year terms.

3.4 Terms for Faculty Serving on Standing Committees

3.4.1 Membership terms for tenured and probationary faculty serving on Academic
Senate standing committees are for two (2) years unless otherwise specified (e.g.,
replacement appointments).

3.4.2 Terms for lecturers are for one (1) year.

3.5 Organization Meetings and Election of Officers

3.5.1 All Councils and Committees shall have convening meetings for orientation,
organization, and election of officers. In all cases, seven (7) day notice is required so
members can arrange their schedules to attend the convening meeting.

3.5.2 All Councils and Committees for which reassigned time is granted to the chair shall
convene to elect officers during the last four weeks of the spring semester and no later
than the last day of finals.

3.5.3 For all Councils and Committees, in the event that a college has not elected its
replacement(s), current elected members shall retain voting rights until such time as
their replacements are elected.

3.5.3 All other Councils and Committees shall convene for orientation, organization, and
election of officers during the first four weeks of the fall semester.

3.5.4 Academic Councils shall elect, at minimum, a Chair, a Vice-Chair, and a Secretary.
Standing Committees shall elect, at minimum, a Chair and a Vice Chair or Secretary, as
appropriate for the Committee.
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3.5.5 Results of Committee elections shall be forwarded to the Academic Senate.
3.6 Replacements for Vacancies: Procedures and Responsibilities

3.6.1
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4.4.1 If a member is absent for the third of three consecutive meetings, the Chair shall
cease to count that person for purposes of a quorum. The Chair shall notify the absent
member and the Chair of the Academic Senate, in the case of tenured, probationary, or
lecturer faculty members, the Chair of the Staff Council, in the case of staff members,
or the President of the Associated Students, Inc., in the case of a student member, so
that the situation may be rectified and, if necessary, a replacement found.

4.5 Minutes and Agendas

4.5.1 All councils, committees, and sub-committees thereof, shall submit to the Office of
the Academic Senate an electronic copy of their agendas and approved minutes. This
requirement does not apply to the Grade Appeal Committee or other committees
considering personnel or other confidential information.

4.5.2 The office of the Academic Senate shall post agendas and minutes for the standing
Councils to the website and shall make available, upon request, all other agendas and
minutes as appropriate.

4.5.3 For all items requiring action by the Academic Senate, council and committee
chairs shall send transmittal memos to the Chair of the Academic Senate.

4.5.4 All Councils and Committees shall also distribute their Agendas and Minutes to
other parties, councils, and committees as appropriate or requested.
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4.6.1.3 In the minutes of their final meetings of an academic year, all councils and
committees of the Academic Senate include their recommendations to the councils
and committees succeeding them.

4.6.1.4 All Senate councils and committees shall prepare and file an annual report
with the Office of the Academic Senate. These reports shall include a summary of
the work accomplished during an academic year; the recommendations for the
members of succeeding councils and committees; and recommendations to the
[r05 Tc h0 0 12 129Td([l)7(n the)13( )-10(m)d(vn)110(r)Ces of eth






565

5.4.5 The Executive Committee may choose to refer resolutions proposing changes to
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4.6.1.3 In the minutes of their final meetings of an academic year, all councils and
committees of the Academic Senate include their recommendations to the councils
and committees succeeding them.

4.6.1.4 All Senate councils and committees shall prepare and file an annual report
with the Office of the Academic Senate. These reports shall include a summary of
the work accomplished during an academic year; the recommendations for the
members of succeeding councils and committees; and recommendations to the
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